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Plan Set Required:

• During all Classroom Seminars

• During On-Line Practice Testing
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www.BuildingOfficial.com

Index of Drawings and Figures
Civil & Underground Drawings Pages C01 – C05 

Architectural Drawings & Details Pages A01 – A11 

Alternate Architectural Drawings Pages ALT01 – 07 

Plumbing Pages P01 – P02 

Electrical Pages E01 – E08 

Mechanical Pages M01 – M07 

Swimming Pool Drawings Pages SP1 – SP5 

Forms and Information Pages F01 – F04

Student Notes:

Only the pages of this planset that apply to 
your trade will be necessary during your 
studies. Please refer to the questions in your 
Business and Trade manuals for the correct 
pages based on you exam criteria. 

Please Review All Plan Pages Provided Prior 
to Attending Class or Reviewing  Any On-
Line Course Work or Practice Testing. You 
will be Required to Reference Selected 
Pages When Solving Problems.

Stay Focused – Remember, Failing to 
prepare is preparing to fail!























































Legend Fixture Waste Cold Hot

EWC Drinking Fountain 1-1/4" 3/8" --

FD Floor Drain 2" -- --

LAV Lavatory 1-1/4" 1/2" 1/2"

SHWR Shower 2" 1/2" 1/2"

SINK Sink 1-1/2" 1/2" 1/2"

UR Urinal 2" 3/4" --

WC Water Closet 4" 1" --

VTR Vent Thru Roof -- -- --

C/O Cleanout -- -- --

HWH Hot Water Heater 3/4" -- --

Notes

Urinal: 1 GPF, Flushometer valve

WC: 3.5 GPF, Flushometer valve
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SAMPLE BALANCE SHEETSAMPLE BALANCE SHEETSAMPLE BALANCE SHEETSAMPLE BALANCE SHEET    
ASSETSASSETSASSETSASSETS 
Current AssetsCurrent AssetsCurrent AssetsCurrent Assets    

Cash 10,700.00 
 Accounts Receivable   6,000.00 

Reserve for Bad Debt < 273.00 > 
Cost and Estimated Earnings In Excess of Billings 2,000.00 

 Inventory      1,573.00 
Total Current AssetsTotal Current AssetsTotal Current AssetsTotal Current Assets    $$$$20,00020,00020,00020,000.00.00.00.00    
 
Fixed AssetsFixed AssetsFixed AssetsFixed Assets 
 Vehicles       28,000.00 

Office Property   
 
 80,200.00 
 Equipment       18,000.00 
 Accumulated Depreciation    < 9,000.00 > 
Total Fixed AssetsTotal Fixed AssetsTotal Fixed AssetsTotal Fixed Assets                            $117,200.00$117,200.00$117,200.00$117,200.00    
 
TOTAL ASSETSTOTAL ASSETSTOTAL ASSETSTOTAL ASSETS                            $137,200.00$137,200.00$137,200.00$137,200.00 
 
 
LIABILITIESLIABILITIESLIABILITIESLIABILITIES 
Current LiabilitiesCurrent LiabilitiesCurrent LiabilitiesCurrent Liabilities 
 Accounts Payable      1,510.00 
 Billings in excess of costs and estimated earnings 1,840.00 

Current Portion Long-Term Debt 6,650.00 
Total Current Liabilities Total Current Liabilities Total Current Liabilities Total Current Liabilities                         $10,000.00$10,000.00$10,000.00$10,000.00 
 
Long Term LiabilitiesLong Term LiabilitiesLong Term LiabilitiesLong Term Liabilities 
 Mortgages      48,000.00 
 Long-Term Contracts    14,000.00 
ToToToTotal Ltal Ltal Ltal Longongongong----Term LiabilitiesTerm LiabilitiesTerm LiabilitiesTerm Liabilities    $62,000.00$62,000.00$62,000.00$62,000.00 
    
TOTAL LIABILITIESTOTAL LIABILITIESTOTAL LIABILITIESTOTAL LIABILITIES    $72,000.00$72,000.00$72,000.00$72,000.00 
 
    
NET WORTHNET WORTHNET WORTHNET WORTH / CAPITAL / EQUITY / CAPITAL / EQUITY / CAPITAL / EQUITY / CAPITAL / EQUITY 
Common Stock   
 20,000.00 
Retained Earnings      40,200.00 
Year to Date Profit / Loss  
 5,000.00 
TOTAL NET WORTHTOTAL NET WORTHTOTAL NET WORTHTOTAL NET WORTH    $65,200.00$65,200.00$65,200.00$65,200.00 
 
 
TOTAL LIABILITIES & NET WORTHTOTAL LIABILITIES & NET WORTHTOTAL LIABILITIES & NET WORTHTOTAL LIABILITIES & NET WORTH    $137,20$137,20$137,20$137,200.000.000.000.00 

SAMPLE INCOME STATEMENTSAMPLE INCOME STATEMENTSAMPLE INCOME STATEMENTSAMPLE INCOME STATEMENT 
 
 
SalesSalesSalesSales,,,, Volume Volume Volume Volume or  or  or  or Revenue Revenue Revenue Revenue  100,000.00 100% 
    
Costs:Costs:Costs:Costs:    
  Direct Labor 15,000.00 
  Sub-Contracts 10,000.00 
  Materials 25,000.00 
  Indirect Costs / Overhead 10,000.00 
Gross ProfitGross ProfitGross ProfitGross Profit ( ( ( (Project Profit)Project Profit)Project Profit)Project Profit)     40,000.0040,000.0040,000.0040,000.00   40% 
                                Gross Profit 

Percentage 
 
General & Administrative Expenses:General & Administrative Expenses:General & Administrative Expenses:General & Administrative Expenses:    
 Variable: 
  Equipment Repair 2,000.00 
  Production Bonuses 5,500.00 
  Business Insurance 5,000.00 
 
 Fixed: 
  Mortgage 6,000.00 
  Office Salary 10,000.00 
  Office Utilities 4,000.00 
  Depreciation 2,500.00 
Total ExpensesTotal ExpensesTotal ExpensesTotal Expenses            35,000.0035,000.0035,000.0035,000.00   35% 
     Expense Control 
     Ratio 
    
Net ProfitNet ProfitNet ProfitNet Profit         5,000.005,000.005,000.005,000.00     5% 
      Net Profit 
      Percentage 

BALANCE SHEETBALANCE SHEETBALANCE SHEETBALANCE SHEET SKELETON SKELETON SKELETON SKELETON 
 
Assets  
Current   _______________ 
Fixed    _______________ 
Total assets  _______________ 
 
Liability 
Current   _______________ 
Long term   _______________ 
Total liabilities  _______________ 
 
Net worth 
Retained earnings _______________ 
Profit or loss  _______________ 
Total net worth _______________ 

INCOME STATEMENT SKELETONINCOME STATEMENT SKELETONINCOME STATEMENT SKELETONINCOME STATEMENT SKELETON    
 

Sales    _________ 100% 
  
<Costs>  <________> ___ % 
 
Gross profit   ________ ___ % 
 
<Expenses> <________> ___ % 
 
Net profit     ________ ___ % 
 
 



1. F.I.T. = federal income tax: 
Calculated from the employee’s gross wage 

 
� The chart method    ( easy ) 
� The table percentage method ( difficult ) 
� Supplemental wage method  ( ______ % ) used for supplemental wage 

payments such as: bonuses or commissions, etc... 
 
All methods above are for f.i.t.; the gross wagesgross wagesgross wagesgross wages are still subject to f.i.c.a. 

 
2. F.I.C.A. = federal insurance contribution act: 

 Calculated from the employee’s gross wage 
Two taxes; 
Social security: gross wage x 6.2%   
Medicare:   gross wage x 1.45%  
    Total tax   7.65% 
 
The taxes above this line are deducted from an employee’s paycheck on behalf 
of the government  

The taxes below this line are paid by the employer and cannot be deducted 
from employees pay 
 
3. Employer must match the employee’s f.i.c.a. tax amount  
 
4. F.U.T.A. = federal unemployment tax act: 

Calculated on the first $7,000 of the employee’s gross wages 
 
Federal mandated rate:      6.2% 
Credit for state program:   < 5.4% > 
     Tax      0.8%  
 
5. S.U.T.A. = Florida state unemployment tax act: 

Calculated on the first $7,000 of the employee’s gross wages 
 
Initial rate:  2.7%  
Maximum rate:  5.4% 
 
All new employers start at the initial rate. Thereafter, the rate is 
periodically adjusted by the state (up or down) based upon the employer’s 
reporting and payment record along with a layoff ratio adjustment. For 
examination questions, rates will be given in question or it will state “initial” 
or “maximum” rate. 
 
 
Notes: 
Backup withholding: payers must withhold ______ % on taxable interest 
payments, dividend payments, or any other payment if payees fail to furnish a 
correct taxpayer identification number. This does not apply to wages, 
pensions, or annuities. 
 
There are 24 pay periods annually if paid semi-monthly. 
There are 26 pay periods annually if paid bi-weekly. 

BOOK VALUE AND ADJUSTED DEPRECIATION BASIS FORMBOOK VALUE AND ADJUSTED DEPRECIATION BASIS FORMBOOK VALUE AND ADJUSTED DEPRECIATION BASIS FORMBOOK VALUE AND ADJUSTED DEPRECIATION BASIS FORM    
 
Original Purchase Price     ________ (Existing or Old Asset) 
 
Accumulated Depreciation   <________> (Claimed to Date) 
 
Current Book Value      ________ (Stop here if selling. 
         Compare with selling price, 
         Determine profit or loss) 
Continue only if Trading In: 
 
Plus Purchase Price of New Asset   ________ (Bottom line of deal after 
         Trade-in) 
 
Adjusted Basis for Depreciation   ________ (The basis used to depreciate 
         The new asset when the old 
         One is traded in) 
 



Days Form Requirement 

 
     Notice of 
Commencement 

Post the notice of commencement on the project  
“forthwith”. 

45454545 Notice to Owner 

All non-privity contractors and materialmen must 
serve a "Notice to Owner" no later than 45 days 
from first beginning work or delivering material to 
the project, or before the owner receives the Final 
Contractors Affidavit, whichever is earlierwhichever is earlierwhichever is earlierwhichever is earlier 

90909090 Claim of Lien 

Any Lienor must record their claim of lien no later 
than 90 days from the date of last performing 
labor or last providing materials to the project.  
The prime contract must be greater than $2,500 
for a non-privity contractor to have lien rights. 

15151515 
Send owner a 
copy of 
recorded lien 

Once a Lien is filed, the lienor provides a copy to 
the owner. 

5555 
Final 
Contractor's        
Affidavit 

Privity contractors must serve a Final 
Contractors Affidavit at least 5 days prior to 
filing a lawsuit.  Also establishes a final date for 
a non-privity contractor to serve a Notice to 
Owner. 

365365365365    
1 1 1 1 
yearyearyearyear 

Enforce Lien 
All lienors must enforce their lien by filing a 
lawsuit within 1 year from the date of recording. 

75757575 Removal of Lien 

Any lienor, once paid, must remove the lien within 
75 days or face disciplinary action.  Any 
contractor must remove a lien from record if the 
contractor received payment for a sub-contractor 
or supplier and has not paid the sub or supplier, 
resulting in a lien. 

20202020 
Order to 
show cause 

An order issued by the court, filed by an interested 
party, requiring the lienor to either file suit or 
file a written response why the suit should not be 
enforced at this time. 

30303030 
 

Request for 
sworn 
statement of 
account 

Lienor (or potential lienor) must respond with a 
complete account summary or lose lien rights. 

60606060 
Notice of 
 contest of lien 

A Lienor receiving this notice must file the lawsuit 
within 60 days. 

© F.© F.© F.© F.LLLL....SSSS....AAAA. . . . OOOOVERTIME VERTIME VERTIME VERTIME CCCCOMPUTATIONS OMPUTATIONS OMPUTATIONS OMPUTATIONS FFFFORMORMORMORM 
 
Step #1. Determine the total weekly remuneration =  ________ 
 
Total weekly remuneration is the total amount you would pay a person if 
there were no overtime involved. It is the total of all stra stra stra straight timeight timeight timeight time earnings. 
It does not matter what basis is used to compute the employee's earnings: 
hourly, piece work, salary or task basis. Include any and all amounts to be 
paid, including any "extra" items as: safety or production bonuses, 
commissions, piece work supplements, etc. 
 
Step #2. Determine the regular rate of pay: 
 

________  / ________ =   ________ 
Answer to   hours worked   this answer 
Step #1   in workweek   must not violate 

minimum wage!  
 
 
Step #3. Determine the gross pay: 
 

Total weekly remuneration:      ________  (the "1") 
           answer to step #1 

Plus          
 

.5.5.5.5 x ________ x ________  + ________ (the "1/2") 
Answer to  o.t. hours worked overtime 
Step #2  in workweek  compensation 

 
 
       Total gross pay:  ________ 
Note: 
In all cases involving overtime, the gross wage payment is determined by payment of 
the ONE (total weekly remuneration) and ONE-HALF of the regular rate of pay for 
all hours worked over 40 in each work week, hence the statement; “time and a half.” 
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• Contractors Institute® www.contractorsinstitute.com 1 - 877 - L I C E N S E
On-Line and Classroom Examination Preparation Courses, On-Line Practice Testing, On-Line and Classroom Continuing 
Education Courses,  Hands-On Computer Training Classes for the Construction Professions, Vocational Training and 
Remember; We are the largest provider of contractor specific Continuing Education – Join us On-Line or at Class!

• Contractors Library® www.contractorslibrary.com 1 - 877 - L I C E N S E
Codes, Publications, Textbooks, Standards, Software, Contracts, Subcontracts and Forms for the Construction Industry

• Contractors Internet® www.contractorsinternet.com 1 - 877 - L I C E N S E
On-Line Learning, Internet Services, Construction Links, Forums and Web Hosting for the Construction Industry

• Contractors Business Services® www.contractorsbiz.com 1 - 877 - L I C E N S E
Complete License Activation Service, Qualified Business Numbers, Business Set-up Services, Trade References, 
Financially Responsible Officer Applications, License Change of Status, Financial Statements for License Activation, 
Qualified Business Applications, and Credit Reporting

•Contractors Employee Leasing® www.contractorsleasing.com 1 - 866 – 205 – 2867
Complete Payroll Management allows you to be a Contractor - Not a Human Resource Director, Contractor still keeps full 

control over hiring, firing, and advancement. Workers Compensation Coverage is provided without any up-front costs, 
with premiums simply pay-as-you-go. No Audits!, Complete Benefit Package includes Insurance, Retirement, Dental and 
more...  Customize your program and benefits to your company. Join the Thousands of Contractors that are SAVING 
money with this Program – become more competitive and keep key employees

•Building Officials Institute® www.buildingofficial.com 1 - 877 - L I C E N S E
Inspector / Plans Examiner Training and Certification for ALL Inspection Trades
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